7N\ Legal Datcr
@ Intelligence

-

Legal Data Intelligence
Contract Management Toolkit

By: Odette Claridge, Virginia Ring, and Josh Kreamer

October 2025



Contents

T OAUCTION «.eeeeeeeeeeeeeeee e e eeeeeeeeeeeeeeeeteeaaaeeaa e eaeaesessssssssessesessssessnnsnnnnnnnnnnsnesasssesesseesesssessnessnnnnnnnnns
STAKEROLACTS ATNIA ROLES ettt ettt e e e e e e eeeeeeseeeseaeseeseeseeessaesnanannanesaasaessassssesssssssssnesnnnnnnnnnns
Legal DEPATTINENT ....cecueiiiieieeietietet ettt ettt et e e st e st e s st e s st e s st e sae e st e beeseeseeaeeaseeasesabeenbesatenaeen

g K0T 610 ) 1<) o | N

Information TeChNOIOZY (IT) ..ccueeeueeeiieeeiieeieeeieeeieeeteeseeesteesree s et eesseessaessaesseessseessseesssaessseesssesnseesnnes
RISK & COMPLATICE ...uveiniiiiiiiiiiieite ettt ettt sttt at s st e s st e bt e b e e bt e b e e be e b e s s e eabesnbesatenaeen

Value Propositions and TalKing POINES........ccceeiirirriirnieeierieeteeteeteetert ettt ettt et e st e e e s saeens
1. Risk Mitigation and COMPANICE ........cocuiriiiriiiriiirieeteetetetete ettt ettt et et et sae e

2. Operational EffiCIENCY ... .cocutiriiiiiiieeieeiee ettt sttt et ae e bbb et e b e be st e ene
3. COST REAUCKION. ... .eeeeviieetieeeciieeeecite et e ettt e eecteeeee e e e e tbeeeetseeeeaseee e ssseeesssaeeessaseessseeesssesassseeensssaennnses
4. IMProved Collaboration ...........cocueeiiiiierieeieeeete ettt et s e st s e st e st e s e bt e beesneeneas
5. Enhanced Data INSIZIES ...c.c.eeuiiiiiiiieee ettt ettt ettt ettt es
6. Scalability and INtEZration ..........cecuiiriiriiiieeee ettt ettt ettt ettt e saees

7. Strategic BUSINESS VALUE......ccc.iiiuiiiiiiieieeeeee ettt ettt et ee ettt ettt s e st e saees
Process and TeChNOLOZY .......cocueiuiiiiiieeieeteeee ettt ettt st st e st e bbb e e b et e et e et e saees
Contract Management — A CORESIVE PTOCESS ......c.ceeieruiiriiriieiieieeieeteet ettt see e

1. Organizing, Understanding, and Learning from Contracts .........ccocceeeeverneeversiensiensieneeneeseeneenes
TechnOology aNd USE CASES ....cccuervieeiieieeieeieeieete sttt ettt et et et e st e st e st e s st e s st e s st e sst e se e seesseesesseeaee
Contract Lifecycle Management TOOLS ........cccueeueeierieriieniententeeteeee ettt ettt et saees
Extraction and ANalysis TOOLS ........cooeeruirriiriieieeteeteeteet ettt ettt sttt et e sae e s e saeens
HYDTIA TOOLS ...ttt ettt st ettt et e be e bt e bt s b e et e st e st e st e s st e saeesseesseessans

TOOL SELECTION vt eee et e e e e e eeeeeeeeteeeaa e eaaeeeeeasassessssesssesesssssesensnnnsnnnnnnnsesaessesssesssessessssessessnnnnnnnnns

@ Legal Data Intelligence



Introduction

Legal Data Intelligence (LDI) professionals are instrumental in elevating contract management from a
routine administrative function to a strategic business capability. Created by the Corporate LDI
Architect team, this toolkit serves as a practical resource for integrating LDI best practices into contract
management — enabling organizations to accurately capture, securely manage, and effectively leverage
contractual information. Through clear guidance on stakeholder engagement, value propositions, and
technology adoption, this guide empowers teams to safeguard data integrity, streamline collaboration,
and support business objectives in today’s complex environment.

Imagine a large, multinational corporation with numerous departments including legal, procurement,
finance, and sales. This corporation implements a centralized contract management system to mitigate
risks and enhance compliance.

By utilizing a centralized repository, the company stores all contracts in a secure location, preventing
loss and misplacement. Automated alerts for renewals, expirations, and compliance dates ensure that
all obligations are met on time, significantly reducing legal exposure. An audit trail maintains precise
records of all edits, approvals, and signatures, facilitating both regulatory and internal audits.

Operational efficiency is greatly enhanced with standardized workflows that automate repetitive tasks
such as approvals, redlining, and routing. This automation reduces manual touchpoints, speeding up
contract review and execution cycles with the use of templates, clause libraries, and pre-approved
language. Advanced search filters and reporting dashboards enable instant location of contract terms or
conditions, further boosting efficiency.

In terms of cost reduction, the system helps avoid revenue leakage by ensuring no renewals or
obligations are missed, thus capturing all entitlements and enforcing terms. The streamlined
negotiation and review processes reduce the reliance on outside counsel, cutting down external legal
spend. Additionally, the system minimizes costly human errors that can arise from spreadsheet- or
email-driven processes.

Improved collaboration is achieved as legal, procurement, finance, and sales departments can work
from the same source of truth, eliminating confusion over drafts and ensuring stakeholders are always
reviewing the correct version.

Finally, enhanced data insights are gained through contract analytics, enabling strategic insights into
contract volume, risk profiling, cycle times, and vendor/client performance. Clause optimization
identifies frequently negotiated or risky terms, helping to improve contract language over time.

In summary, the implementation of this contract management system drives revenue, improves
operational efficiency, reduces costs, and provides strategic insights, creating a significant competitive
advantage for the corporation.

To assist with implementation, this toolkit includes the following resources:

e List of stakeholders and their roles to ensure the right people are engaged at the right time
e Value propositions and how to talk about them with stakeholders
e Overview of the contract management process and how technology can assist
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Stakeholders and Roles

e General Counsel (GC) — Ultimate decision maker on legal technology investments

e Deputy/Associate GC/Head of Legal Ops — Often leads contract lifecycle management (CLM)
implementation projects

e Contract Attorneys — Day-to-day users who draft, review, and negotiate contracts

e Legal Operations Manager — Focuses on process efficiency and technology optimization

e Chief Procurement Officer (CPO) — Strategic oversight and budget authority

e Category Managers — Manage specific supplier categories and contract types

e Procurement Analysts — Handle contract data analysis and supplier performance
e Sourcing Managers — Lead RFP processes and supplier negotiations

e Chief Revenue Officer/VP Sales — Concerned with deal velocity and revenue impact
e Sales Operations Manager — Focuses on process efficiency and sales enablement
e Account Executives/Sales Reps — End users creating customer contracts and NDAs
e Sales Engineers — Handle technical agreements and Statements of Work (SOWs)

e Chief Financial Officer (CFO) — Budget approval and ROI oversight

¢ Controller — Revenue recognition and financial reporting requirements

e Accounts Payable Manager — Payment terms and vendor contract administration
¢ Financial Analysts — Contract value tracking and spend analysis

e Chief Information Officer (CIO) — Technology strategy and security oversight
e IT Director/Manager — System integration and technical requirements
¢ Information Security Manager — Data protection and compliance requirements

e Chief Risk Officer (CRO) — Enterprise risk management oversight
¢ Compliance Manager — Regulatory adherence tracking
¢ Internal Audit Manager — Audit trail and control requirements

@ Legal Data Intelligence



(For employment-related contracts)

e Chief Human Resources Officer (CHRO) — Employment agreements and vendor contracts
¢ HR Business Partners — Department-specific contract needs

Value Propositions and Talking Points

To facilitate discussions regarding the adoption of a contract management system, this section serves as
a practical guide to articulating its value. The benefits and examples outlined below will help clearly
demonstrate how a centralized and automated approach can drive operational improvements, mitigate
risks, and deliver strategic advantages for your organization.

Centralized Repository: Eliminates lost or misplaced contracts by storing all contracts in a
secure, searchable location.

Automated Alerts: Triggers for renewal, expiration, and compliance dates help avoid missed
obligations and reduce legal exposure.

Audit Trail: Maintains version control and records of edits, approvals, and signatures for
regulatory and internal audits.

Example: Contract Lifecycle Management (CLM) systems are designed to capture all
areas of the contract management process including;:

e Drafting language and clauses via free text or a clause library

¢ Routing for reviews of internal and external stakeholders impacted by the terms and
conditions and business arrangement of a contract

e Secure collaboration of the document for negotiating terms and conditions (e.g.,
redlining) to agree upon appropriate business and legal language

e Autodetection using Al in the review of language and suggesting updates based on
standardized or iterative learning

e Coverage of all legal terminology and compliance drivers when acknowledging
state/country/jurisdiction rules

e Executing through an electronic signature process

e Storage in a dedicated document management space with specific naming taxonomy
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Standardized Workflows: Automates repetitive tasks such as approvals, redlining, and
routing, reducing manual touchpoints.

Faster Contract Turnaround: Speeds up review and execution cycles with templates, clause
libraries, and pre-approved language.

Search and Reporting: Instantly locate contract terms or conditions with advanced search
filters and reporting dashboards.

Example: Driving revenue through an automated operational system for any type of
business deal and keeping information in one place, especially relationship-driven deals
and matters.

Avoid Revenue Leakage: Ensures renewals and obligations are not missed, helping to
capture all entitlements and enforce terms.

Reduces External Legal Spend: Streamlines negotiation and review processes, reducing
reliance on outside counsel.

Eliminates Manual Errors: Minimizes costly human errors from spreadsheets or email-
driven processes.

Example: A contract management system helps prevent revenue leakage by providing
automated reminders for key dates and obligations, enabling proactive enforcement of
contractual terms. Additionally, by consolidating contract activities onto a single
platform, companies minimize reliance on outside counsel for routine reviews and
decrease the administrative costs associated with managing contracts manually.

Cross-Department Visibility: Allows legal, procurement, finance, and sales to work from the
same source of truth.

Version Control: Eliminates confusion over drafts and ensures stakeholders are reviewing the
correct version.

Example: Client-to-firm relationship transparency done through one consistent platform

when comparing negotiation points and resolution, as well as technically secure for
transfer of documents and messages back and forth between parties.
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Contract Analytics: Enables strategic insights through contract volume, risk profiling, cycle
times, and vendor/client performance.

Clause Optimization: Identifies frequently negotiated or risky terms, helping to improve
contract language over time.

Example: Knowledge resource for complex agreements that track down every point in
time and event, which can be useful when referencing negotiations, playbook mentality,
and driving data decisions when needed.

Integrates with Enterprise Systems: Seamlessly connects with ebilling, matter
management, procurement, CRM, and ERP systems.

Supports Growth: Easily scales as the volume of contracts and complexity of business
operations increases.

Example: Niche and generalized approach configurability tailored to business and
industry requirements for contracts and delivery of contract execution between parties.

Frees Up Legal for Strategic Work: Automating routine tasks allows legal teams to focus on
high-value initiatives.

Accelerates Revenue Recognition: Shorter sales cycles from faster contracting means
quicker time to revenue.

Improved Vendor and Customer Relationships: Delivers a more responsive and
professional contracting process.

Example: Good tracking for employee performance and metrics when showcasing the
value of work being done on various levels of complexity and capacity — e.g., how much
does each lawyer and unit provide based on numbers and words.

Process and Technology

Modern contract management is as much about leveraging effective processes as it is about deploying
the right technology. Organizations today face increasing volume and complexity in their agreements,
making a holistic, technology-enabled approach essential. Rather than viewing contract management as
a series of siloed tasks, it is a continuous, circular process where drafting, negotiation, execution,
analysis, and repository management are interconnected and mutually reinforcing. Purpose-built
technology supports this process by streamlining workflows, automating routine tasks, centralizing
contract storage, and unlocking powerful analytics to inform decision-making and drive improvement.
By merging process and technology, legal and business teams can optimize contract performance,
reduce risk, and transform contract management from a reactive function into a source of strategic
value.
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Managing contracts effectively requires a holistic approach, as each stage—from drafting and
negotiation to execution, analysis, and repository management—plays a critical, interdependent role in
achieving optimal outcomes. Viewed as a dynamic cycle, these stages continually inform and enhance
one another, creating a seamless and mutually reinforcing process that drives continuous improvement.
Far from being linear, effective contract management leverages feedback and insights from every phase
to improve overall outcomes. The circular model underscores how data and understanding flow through
each stage, enabling legal and business teams to optimize contract performance and mitigate risk across
the entire lifecycle.

Drafting
Repository o
Management Negotiation
Analysis Execution
\‘—/

1. Organizing, Understanding, and Learning from Contracts

The foundation of effective contract management lies in the organization and understanding of contract
data. Centralizing agreements in a secure, searchable repository provides accessibility solutions (like
version control management), as well as key date tracking to better manage important contract
milestones. By systematically categorizing contracts and capturing critical metadata, teams gain
valuable insight into contract types, obligations, and historical trends. The information learned through
this process can be harnessed to add efficiency and effectiveness in future contracting, and this
understanding forms the basis for improved drafting, strategic negotiation, and proactive risk
management.

2. Extracting and Analyzing Contract Information

Advanced tools, including AI and data analytics, enable the efficient extraction and analysis of key
contractual information. Automated processes can identify and summarize vital clauses—such as
renewal terms, indemnities, and compliance requirements—across large volumes of agreements. In the
context of mergers and acquisitions, these same tools can add efficiency to the necessary process of
analyzing the merging parties’ contracts. By continuously analyzing contract data, organizations can
monitor performance, ensure compliance, and identify patterns or anomalies that may signal risk or
opportunity. This analytical capability enhances strategic decision-making and supports business
objectives.
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3. Assisting with Efficient and Effective Negotiation of Future Contracts

The insights derived from organizing and analyzing contract data directly support more efficient and
effective negotiations. Legal and business teams can draw from clause libraries, identify favorable terms
from prior agreements, and anticipate potential negotiation bottlenecks. Leveraging technology
streamlines the negotiation process by automating redlining, tracking changes, and facilitating
collaboration among stakeholders. Specific tools can be deployed that will strategically and closely
redline contracts to streamline the negotiation process by reducing the risk of disagreements in the
negotiation. Ultimately, this approach accelerates contract cycles, reduces negotiation friction, and
results in agreements that better reflect organizational priorities.

Viewing contract management as an interconnected, circular process maximizes the value of every stage
of the process. Organizing and learning from contracts, extracting actionable information, and applying
those insights to future negotiations creates a cohesive cycle that drives continuous improvement,
reduces risk, and supports strategic business objectives.

Effective contract data management relies on selecting technology solutions that best fit an
organization’s needs and processes. Most contract management tools fall into one of three main
categories: Contract Lifecycle Management tools, Extraction and Analysis tools, and Hybrid tools that
combine both functionalities. Many of these contract tools are purpose-built to solve specific challenges
in handling contracts, so different tools may be needed to tackle unique use cases. Understanding the
available technology can help organizations optimize contract workflows and access valuable insights
from their agreements.

The following highlights the key features of contract-related technology:

Contract Lifecycle Management Tools

e Support the full spectrum of contract activities, from drafting and negotiation to execution and
renewal, including related reminders.

e Offer features such as workflow automation, clause library management, e-signature
integration, renewal notifications, obligation tracking, and comprehensive reporting.

e Designed for long-term contract storage and standardized processes where minimal custom
work is needed.

Extraction and Analysis Tools

e Specialize in post-execution contract activities, including organizing, categorizing, and
extracting data from finalized agreements.

e Utilize AI and automation to identify clauses, flag risks, summarize key terms, and support bulk
contract review and due diligence workflows.

e Particularly useful for targeted projects such as compliance audits, repository cleanup or
migration, and rapid due diligence reviews where speed and specificity are critical.
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Hybrid Tools

e Combine the lifecycle features of CLM platforms with the advanced analytics and extraction
capabilities of specialized tools.

e Feature embedded AI, smart repositories with automated tagging, and high levels of
customization to accommodate diverse contract types and workflows.

e Provide maximum flexibility and consolidation, making them ideal solutions if seeking one tool
that provides robust and comprehensive functionality — though these platforms may require a

larger investment.

Type of Tool

CLM Tools .

Extraction and o
Analysis Tools o

Hybrid Tools o

Capabilities

Workflow automation

Clause library management
Approvals and e-signatures
Categorization, reporting, and
obligation tracking

Clause identification

Bulk contract review and data
extraction

Al-powered risk flagging
Pre-screening and diligence

Combination of CLM and extraction
capabilities

Embedded AI with lifecycle features
Smart repositories with automated
tagging

Flexibility / customization

Best For

Legal operations, procurement,
compliance

Workflow-heavy departments
Standardized contract processes

Due diligence reviews

Contract audits

Compliance reporting
Repository creation / cleanup /
migration

Lean teams

Hybrid teams
Consolidating tools across
departments

In conclusion, the right contract management technology depends on an organization’s workflow
complexity, contract volume, and integration needs. By evaluating the capabilities of the diverse tools
available, legal and business teams can select solutions that maximize efficiency, reduce risk, and
enable smarter, data-driven contract management.

Choosing the most effective contract management tool or tools requires a strategic evaluation of both
current needs and long-term goals. With a range of options available, it’s important to assess not only
what the tool can do, but also how well it aligns with existing workflows, resources, and stakeholders.
It’s important to recognize that there may not be a single “one-size-fits-all” solution that addresses
every contract management requirement within an organization. Depending on specific needs, a
company may benefit from a combination of tools—each offering distinct capabilities for different
stages of the contract lifecycle—ensuring that it can achieve both comprehensive coverage and optimal
efficiency across workflows.
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The following considerations will help guide decision-making and the selection of a solution that
delivers value, efficiency, and ease of adoption.

1. Define Your Core Objectives and Use Cases: Clearly articulate the primary tasks to accomplish,
such as contract drafting, negotiation, storage, analysis, or bulk review.

2. Assess Contract Volume and Complexity: Evaluate the number of contracts handled, their
diversity (standardized vs. highly customized), and the frequency of updates or renewals. High-volume
or complex portfolios may require more robust, scalable solutions.

3. Identify Users and Stakeholders: Determine which teams, departments, or individuals will use
the tool (e.g., legal, procurement, compliance, finance) to help ensure that it is a good fit for all
stakeholders.

4. Consider Integration Needs: Identify whether the tool must integrate with existing systems and
assess the IT team’s capacity for supporting integration. Alternatively, explore tools that require
minimal IT involvement.

5. Evaluate Scalability and Support: Consider how well the tool can grow with the organization.
Assess vendor support and whether the platform can handle increased contract volume, more users, or
additional features as needs evolve.

6. Examine Usability and Adoption: Review the tool’s user interface, ease of onboarding, and
availability of training or support materials.

7. Understand Security and Compliance: Ensure that the tool meets the organization’s data
security, privacy, and regulatory requirements.

8. Analyze Total Cost of Ownership: Consider both the cost of the tool, as well as the overall
implementation costs, ongoing maintenance, required upgrades, and the potential need for external
consultants or additional IT support.

9. Request Demos and Trials: Take advantage of vendor demonstrations, free trials, or pilot
programs to see how the tool performs with actual data and workflows.

10. Review Vendor Reputation and Product Plans: Research customer reviews, case studies, and
the vendor’s long-term product roadmap.

By systematically weighing these considerations, practitioners can match organizational requirements
with the most appropriate contract management technology. Given the diverse needs of most
organizations, a blended approach—utilizing multiple tools with complementary strengths—may be
necessary to fully support contract drafting, analysis, storage, and negotiation processes, allowing
organizations to tailor their technology stack to best fit their unique operational demands.
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